MHWHUCTEPCTBO KYJIbTYPbI
JIOHELIKOW HAPOJHOM PECITYBJIUKU

[IPUKA3

A7 ;;/.f,!}éz;;,y.wﬁ 2020 . Tonenx Ne £P~LA
P

‘06 yreepikaenny MeToJUIecKHX PeKOMEHaluii 1o opraiusanuy 6ubiInoTeyHoro
Jlena B FOCYHNApCTBEHHBIX M MyHUIMIANBHEIX Gubiimorexax
Honeuxoit Haponuoit Pecny6iiku

PykosojcrBysice Ilomoxennem o MunucrepeTBe KynbTypsl  JoHenkoi
Hapoymoit PecriyOiuku, yreepxnentsiM IToctanosnenuem [pasurenscrra JloHekoi
Haponnoit Pecriybnuxku or 10.10.2019 No 30-11, B mensx okazaHus TOMOLIM U
METOLHUYECKOr0 obeceyeHust JIESITEeNIbHOCTH oubnuoTex, a TaKKe
COBEPILIEHCTBOBAHUS UX pabOTHI

ITPMKA3BLIBAIO:

1. YTBepmuTh MeToauyeckue peKOMEHAiy 110 OpraHu3aluy 6U6IHoTe oo

Iella B rOCYlapCTBCHHBIX H MYHHIMNAIBHBIX Oubmmorexax Jonerxoit Hapojnoit
Pecrybnuku (npunaraercs).

2. Kontpose BhITIONHEeHUs HacTosmero [Iprkasa BO3JOXKUTL Ha 3aMECTUTENs
Munuctpa Kpoxmamox B.I.

3. Hacroammii ITpuka3 BcTymaeT B CHITy ¢ AaThl MO/(ITHCAHMSL.

Y
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YTBEPX/JIEHBI

ITpukazom MunucrepcTsa KynLTprI
Honenkon Haponnoit Pecriybmuku
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METOIUYECKHUE PEKOMEHIALINA
o opraHu3auuy GHGJIHOTEYHOI0 AeJIa B rocyJapcTBEHHBIX H
MYHHUHIIAIbHBIX OnbaunoTexax Joneuxoii Hapoauoii PecnyGauku

1. O0miue moJioKeHUus

1.1. Meroauueckue peKOMEHIAIIMU 10 OpraHu3aluy OMOJIMOTEeYHOro fena B
FrOCYyapcTBEeHHBIX M  MyHHIMNANeHBIX Oubmuorexkax Jlowerkoit Hapogwoit
Pecnybnvku (nanee — Meronudeckue peKoMeHAalMu) —pa3paboTaHBl ¢ LENbIO
OKa3aHWs TIOMOIIM ¥ METOAHYECKOro o0ecnedeHus NesTeIbHOCTH TOCYJapCTBEHHBIX
U MyHMIMIAIBHBIX OMOIMOTEK, a TaKkKe COBEPLUICHCTBOBAHUS MX pabOTHI.

1.2, Hacrosmue MeTonuyeckie peKOMEHIAMH pPACIpOCTPAHAIOTCS Ha
rocyIapCTBEHHBIE U MyHUIUIIAIbHbIE OMOTHOTEKH (Tamee — OUOIHOTEKH).

1.3. IloHATHA W TepMHMHBI YNOTpPeOJSIOTCA B HACTOSIIMX MeTOomMYecKuX

pekoMeHmanuax corigacHo 3akoHy JloHeukoit Haponuoit Peciybmmkm ot 23.06.2016
Ne 135-IHC «O 6ubnuorekax u OubnmoTeuHOM nemey.

1.4. bubnnoreka B cBoell JeATeNbHOCTH pPyKOBOACTBYeTcs KoHcTuTyumeit
Honenkoii Hapomuoit Pecry6muku, 3akonamu Jloserkoit Hapomuoii Pecrry6mmku,
HOPMAaTUBHBIMH  MpaBOBbIMM aKkTamMu IIpaBurenscra [loneroit Hapommoii
Pecmy6auku, MunncrepeTBa KynbTypsl JloHenkoit Haponroit Pecry6nuku, aktamu
yupenuTens OubIMOTEKH, TOKAIEHEIMI HOPMATHBHEIMH aKTaMH OMOJIMOTEKH.

2. bu6anoreunas cucrema Jdoneuxoii Hapoanoii PecnyGauku

2.1. Ha Tteppuropun J[loneuxo#t Hapomuoit Pecnybmuku cosmarorcs
rOCyJlapCTBeHHBIE M MyHHIUIAIBbHBIE OMONIMOTEKH, OOpa3yrlolnue ceTh 0a30BBIX
o0IIeIOCTYHBIX (ITyOMMYHBIX) OUONMOTEK, a Tak)Ke HHble BHUALI OUOIHOTEK B

COOTBETCTBHMHM C JIEWCTBYIOIIMM 3aKoHopjarenbcTBoM JloHeukoit Hapopmoii
PecnyOnukw.

2.2, TocymapcTBeHHBIMH OMONIMOTEKaMH, KOTOpBle Haxomsarcs B chepe

ynpasienuss MunuctepctBa KynsTypbl Jlonenkoit Hapogsoit Pecny6iuku,
SBIISIIOTCA :
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1) 'YK «/lonenkas pecry6iukanckas yHuBepcambHas HaydHas GHOIHOTEKA
nm. H.K. Kpyrckoiin;

2) I'VK «lonenkas pecry6nukanckas GUOIHOTEKa [T MOJIOHCIKIY,

3) TI'VK «Jlomenkas pecryGnukanckas OuGmuoreka s gereit
uMm. C.M. Kuposay.

2.3. K MyHMIMDaNbHBIM  OGILIENOCTYTHBIM (mybnuuHbIM)  OGuOIMOTEKAM
Honenxoit HaponHoii PecryGnuku otHOCSTCS:

1) ropojickue;

2) palioHHBIE;

3) mocenKoBele:

4) cenbCKHE.

MyHununanbaple  GHOIMOTEKA MOTYT OBITh  CAMOCTOSITGIBHBIMH  HIIH
O0BEIMHATECS B LIEHTPAIU30BAHHBIE GHOIHOTEUHbBIE CHCTEMEL.

2.4. B 3aBHCHMOCTH OT BO3PACTHOIO COCTABA OGCITYKHBAEMOrO YHTATEIHCKOTO
KOHTHHI'CHTA O0IIeI0CTyMHbIe GHOIMOTEKHU MOIPA3IEIIIOTCS Ha:

1) 6ubIHMOTEKH KOMIIIEKCHOro OOCIyKHBaHMS, MpefHA3HAYEHHbIC IUIS BCEX
BO3PACTHBIX TPYII HaceaeHus! (OUOIOTeKH ceMeHHOro YTeHus);

2) 6ubnroTexy It 00CILY)KUBAHHS B3POCIIOTO HACEIEHHUSE

3) 6ubsmoTeK: IS FOHOLIECTBA (MOJIOZEKH);

4) 6ubnuoTeKy 15 neTeit.

2.5. Jins 6Gomee TOJHOIO YHOBIETBOPEHHS MOTPEGHOCTEH MONBb30BATENC
OnbmuoTek B WH(OpMALKK, PALMOHANBHOTO WHCIOAB30OBAHES OHOIHOTEUHBIX
PECypcoB OpraHbl rOCyNapCTBEHHON BJIACTH M OpPraHBl MECTHOIO CaMOyHpaBJIeHIs!
CTUMYIIMPYIOT B3aUMOJEHCTBUE OMONMOTEK U CO3JAIOT YCIOBHSA MUIS Pa3sBHTHS
MeKOMOIMOTEUHOr0 abOHEMEHTa, CBOJHBIX KATAJIOrOB AaBTOMAaTHU3MPOBAHHEIX 0a3
MaHHBIX, NEeTIO3UTApUEB.

3. OcHoBHBIE Ne/IH, 32Ja4H H IpaBa GHGIHOTEK

3.1. Ilenn u 3amauyu neATENBHOCTH GUOJIHOTEK OIIPENIEIIAIOTCS. UX Y CTAaBOM
(ITonoxenuem).

3.2. VYcraB (Ilonoxenue) OMOIMOTEKH HOJIKEH COZIEPIKATh  CIIEAYIOIIHE
pasziensl:

1) OObmme mnonoxkenus (OCHOBAaHUS CO3TAHUS bubnuorexu, Ghopma
cOOCTBEHHOCTH, cepa yNpaBjeHHs, HAUMEHOBAHHE GHUOIMOTEKH (monmHOE W
COKpAILEHHOE), MECTO HAXOXKIEHHUS);

2) Opumwyeckuit cratyc GubmuoTexw (CBeeHWMS O HATHYHH bunmanos,
CBE[CHNUS O HAIMYMK OAllaHCOB, CUETOB, CBENEHHs 00 HMOeMax, ITaMIIax, GIaHKax,
NeYaTsX, NpaBa M 00sM3aHHOCTH GUOTHOTEKH, OTBETCTBEHHOCTD 1 T.J1.);
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3) Lenb, mpeaMeT, OCHOBHBIE HANpABICHUS AEATENHHOCTH OUOMHMOTEKH (B
3aBUCUMOCTH OT KOHTHHI€HTA II0JIL30BaTeIeH, BHYTPEeHHEH CTPYKTYpEI);

4) llopsnoxk WCHONB30BAHHSA MMYIECTBA M HMCTOYHHKH (DMHAHCHPOBAHMS
Oubiuorexn (ycnOBHA 3aKperUIeHWs BEIHOTO IpaBa HA HMYIIECTBO, MOPSAOK
IIOJIB30BAHKS HMYILIECTBOM, OajlaHCOBas NPUHAIJIEKHOCTh, MOPSJOK BEICHUS
OyXranTepcKoro yueTa ¥ HHOM OTYETHOCTH);

5) Opran ynpasmeHus (IpaBOBON CTaTyc OpraHa yIpPaBIeHWS, €ro
IIOJIHOMOYHS );

6) YipasneHue W pyKOBOACTBO OMOJIHOTEKH (LPaBOBOH cTaTyc IHpeKTOpa
(3aBefyromero) OMOIMOTEKOM, MOPAJOK HA3HAYEHMS M YBOJHHEHWS, MOJHOMOYHI,
OTBETCTBEHHOCTE );

7) Peopranuzarust 1 JTUKBUAAIMS OHOIHOTEKY;

8) Ilopsiiok BHeceHUs H3MeHeHuit 1 nonoiHenuit B Ycras ([Tonoxenue).

3.3. OCHOBHOH IIEJBIO [EATEIBHOCTH OWOIHMOTEK SIBJISETCS oObecrledeHue
YCHIOBHH I peanu3aluu TpaBa IONIb30BaTesiel HA CBOOOJHBIA JOCTYNI K
uH(popmanuu, OuOIMOTEYHO-HH(POPMALMOHHEIM — pecypcaM, HpHOGIIeHHE K
AOCTHXKEHHUSAM M LIEHHOCTSAM HayKH U KYJIbTYPEIL.

3.4. bubnuorexa BBINONHAET 3a[auM, HANpPABIEHHBIE HA YyIOBJIETBOPEHME
AYXOBHBIX, KYJIBTYPHBIX, HWH(MOPMAIMOHHEIX, O0pa30BaTENbHBIX H JOCYTOBBIX
3aIlpOCOB TIOJIB30BaTeNe. OCHOBHBIMU 3aauaMu OMOJIHOTEKH SIBIISIOTCS

1) opranmzarus 6ubnuoredHoro, GuGnuorpadudeckoro u HHMOPMAIMOHHOTO
00cCiTyKMBaHHUS MTOJIB30BATENIEH;

2) ynosieTBopeHue MH()OPMAIIMOHHEIX, OOIIEKYIBTYPHBIX, 00pPa30BaTENbHBIX
OTpeOHOCTEH 1 3aIIPOCOB MMOIB30BaATENEH;

3) MOHHTOPHHT MOTPEOHOCTH T10JIb30BATENEH, COLMONOTHIECKOE H3yYeHUE UX
MOTPEOHOCTH € LENbIO yTydIIeHNs: OUOIHMOTEIHOTO 1eNa ¥ 06CITy)KUBAHHS,

4) TOCTOSIHHOE OOGHOBJNEHHE OCHOBHBIX OUOIHOTEYHO-MHPOPMAIMOHHBIX
PecypcoB Ha OCHOBE M3yUEHHUS U yueTa OTpeOHOCTH;

5) yd4acTHe B NPOBENEHHWM DPeCIlyGIMKAHCKOH GUOMMOTEUHON MONUTHKY, B

pa3paboTKe ¥ OpraHu3aluu OHOMMOTEYHBIX, WH(DOPMAUMOHHBIX H KyIBTYPHBIX
IIPOrPaMM.

3.5. buUONIHOTEKM B COOTBETCTBHH C ITOCTABJICHHBIMH HeJIAMH B 3aJladyaMH
HMMEIOT IIPABO CAMOCTOATENBHO:;

1) onpepensate conepxanue, HaUpaBIeHHs W KOHKpETHBIE (OPMBI CBOEH
JESTEIbHOCTH;

2) yCTaHaBNIWBATh CIPYKTYpY M INTATHOE pACIHCAHME OWOGIMOTEKH IO
COTVIACOBAHUIO C YUPEAUTENIEM B IIpe/ieNiaX UMEIOIIMXCS CPEACTB U B COOTBETCTBHH C
JICUCTBYIOIIMM 3aKOHOJaTenbeTBOM JloHenkoit HapoaHoii Pecny6nukmy;

3) OCYIIECTBIATH XO3AHCTBEHHYIO AEATEIBHOCTh IyTEM PAaCIIMPEHHS [epedHs
IPEAOCTABIIAEMBIX I10JIB30BATENSIM OMOIMOTEK TOMOTHUTENBHBIX [UIATHBIX YCIYT 6e3
yiiepba I IX OCHOBHOM J€STENbHOCTH,
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4) OTKpBIBATH B IOPSIKE, YCTaHOBJIEHHOM [€ACTBYIOLIIM 3aKOHOAATEIECTBOM,
cyeTa B OaHKax;

5) onpezensTs HCTOUYHUKHE KOMIUIEKTOBAHHS CBOMX (OH/IOB;

6) yCTaHaBIWBATh JBrOTH JUIS OTAENBHBIX KaTeropuii MoJjbk30BaTeseit
OubIHOTEKM;

7) onpenensTh B COOTBETCTBHM C HPaBHIAMH IOJb30BAHHS GHOIMOTEKAMH
BU/IBI U pasMephbl KOMIIEHCAMH yIep0a, HAHECEHHOTO M0JIb30BaTENIMU OGHOIHOTEXK,
B TOM HHUCIIC TICHU 33 HApyIIEHHE CPOKa II0JIb30BaHMS JOKYMEHTAMH B COOTBETCTBHU
C JICHCTBYIOIIMM 3aKOHOIATENbCTBOM J0HenKOM Haponnoii Pecriy6iuku;

8) ompeneNATh yCIOBHS MCIIONB30BAHUS OUOIHOTEUHBIX (OHIOB Ha OCHOBE
JAOrOBOPOB C IOPHINYECKUMHU U (PH3HYECKAMU JTHLIAMU;

9) u3BIMaTh U PeATM30BBIBATE TOKYMEHThI H3 CBOUX (hOHIIOB B COOTBETCTBHH C
HIOpsAZAKOM HCKIIIOYEHUS JIOKYMEHTOB, COINIACOBAHHEBIM C yUYpeIUTeIsIMU OUOIHOTEK B
COOTBETCTBUH C JICHCTBYIOIUMMH HOPMATHBHBIMH IPABOBBIMH aKTaMH. IIpu 5TOM
OHOIMOTEKH HE3aBUCHMO OT OpraHM3alliOHHO-IIPaBOBOH  (GOPMEI H  (OpMEI
COOCTBEHHOCTH HEe WMEIOT IpaBa CIHCHIBATH U pEali30BBIBATE JTOKYMEHTHI,
OTHECEHHBIE K HEHHBIM U PEAKHUM JOKYMEHTaM, KHHKHBIM HaMSITHHKAM,

10) yqacTBOBaTh B peanmM3alMM rOCYIapCTBEHHBIX M MECTHBIX IIporpaMm B
paMKax CBOGH KOMIIETCHIMH H IIeJEBBIX IPOTpaMM Da3BUTHSI OHOIMOTEUHOM
OTpaciiy;

11) yqacTBOBaTh B paspaboTke GHOIHMOTEYHBIX CTaHJapTOB U HOPMATHBOB;

12) 3ammmares  cobcTBeHHBlE  6a3bl  JaHHBIX, Ipyrue  OOBEKTEHI
MHTEJUIEKTYaJIbHOU COOCTBEHHOCTH OUOIHMOTEKH B COOTBETCTBHM C JEHACTBYIOIIMM
3aKoHomaTenscTBOM Jloneukoit Haponuoit Pecy6nuxu;

13) coznaBars B TIOpsIKe, YCTaHOBIIEHHOM JeHACTBYIOIIUM
3aKOHO/IATEILCTBOM, OHMONMOTEYHbIE OOIIECTBEHHBIE OOBEAMHEHHS W BXOJUTH B
O0IIeCTBEHHBIE OOBEIMHEHUS, CO3/IaHHBIE OpYruMu  OHOJHOTEKAMH, B LEJAX
CONCHCTBHS ~ PasBUTUIO OMOIMOTEYHOrO  O6CITYKHBAaHU, Ipo(eCCUOHATBHOMA
KOHCOJIU/IAlNH, 3aIMThI CBOMX COLUAJIBLHBIX H NIPO(HECCHOHATBHBIX IPAB;

14) ocy1ecTBasTh HHYIO JeSTeIbHOCTh B COOTBETCTBHH ¢ YCTAaBOM

(ITonoxxennem) OuONIUOTEKH U ACHCTBYIOIMM 3aKOHOJATENLCTBOM J{OHEIKOM
Hapopnoit Pecry0Ommxu.

4. Hcnosib30BanKe cTaHAapTOB B cepe GHOIHOTEYHOrO Ae/Ia H
OPraHM3alHOHHAS AeATEeJbHOCTL OHOJIHOTEKH

4.1. B coorserctBum ¢ Ykasom ['naBbr JloHenKoit Hapoanoii Pecriybiuxu ot
22.11.2016 Ne 399 «O mnpuMeHeHMH CTaHAAPTOB Ha TeppuTopun  JloHEIKOM
Haponsoit Pecry6nuku» Ha Tepputopuu  JloHelkoit Haponnoii Pecnybnukn
BPEMEHHO IIPUMEHSIOTCS CTaHJapThI Poccuiickoii Denepanuu, HE
MpOTHBOpeYalye 3akoHojarenbeTBy lonenxoit Hapomuoit Pecry6mukm.

4.2. bubnuoTexu B CBOEH EATENLHOCTH HCIIONB3YIOT CIeJYIOIIHE CTaHIapTHI:
1)TTOCT 7.20-2000 «bubnuoreunas CTATHCTHKA;
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2) TOCT P 7.0.20-2014 CHUBU]I «bu6nroTeunas cTaTHCTUKA: TTOKA3ATENH U
eIMHULBI UCUHCIICHUS,

3) TOCT 7.0-99 CUBU] «HMHpopmManmonHO0-0ubIHOTEYHAS JESTEILHOCTD,
6ubnuorpadus. TepMUHEI ¥ OIIpeeTeHHs. '

4.3. OpraHu3alluoHHasI JeATeILHOCTh OUOIHOTEKH 3aKII09ACTCS B pa3paboTke
M YTBCPXK/CHUM KOMIUIEKCAa OpPraHM3allMOHHO-IIPABOBEIX JOKYMEHTOB. B cucreme
JIOKYMEHTO000POTa UCTIONB3YIOTCS CIEAYIOIIHME CHCTEMBI JOKYMEHTALH:

1) opranmsanuoHHO-TIpaBoBas (ycTaB GHOIHOTEKH, TONOKEHHS O ee
CTPYKTYPHBIX TIOAPa3NEeNeHHAX, KOJIEKTHBHEIX K COBEINATENHHEIX OpraHax;
PETJIaMEeHTHI pabOTHI MepcoHaa, ITATHOE PACTIMCAHHIE, MHCTPYKIHM 110 OT/ETbHBIM
BUJIaM JIeSTeJIbHOCTH, TIPaBHJIA, IAMSITKHU U Jp.);

2) nmnnaHoBas (TOJOBBIE, MECSYHBIE IUIAHBI paboTel OuONMHOTEKH, ee
CTPYKTYPHBIX IOApa3/ielIeHui);

3) paciopsinuTenbHas (IPUKa3bl, PACTIOPIKEHUS U AP. );

4) crnpaBOYHO-UH(OPMAIMOHHAS M CIPABOYHO-aHANMTHYECKas (IIPOTOKOIEL,
JOKIIa[IHBIE 3aIIUCKH, CIIPABKH, TOTOBOPEI);

5) otuerHas ((GOPMBI TOCYAAPCTBEHHON CTATHCTHYECKONW OTUETHOCTH (6-HK),
OTYETHI O eATeIbHOCTH OUOINOTEKH 34 TOJ).

S. llnanuposanue paborsl GuGiuorexu. Yuer paGorst GubIHOTEKH.
I'onoBas oTyerHocTn

5.1. Tlnanwposanue paGoThl GUOIMOTEKH HEOGXOMUMO IS oIpenesIeHus
ONTHMAJIbHOTO COOTHOLICHUS BPEMEHH, TpPYyHa, 3aTpaT M KauecTBa BBINOJIHEHHS
yerayr U pabot. [Inan sBiseTcss OCHOBOM NESTEIBHOCTH GUOITHOTEKH M oIpeaenseT
IIEPCIIEKTUBHBIC W TEKYINUE 3aa4i OpPraHU3alluy, €€ CTPYKTYPHBIX HOIpa3/ieIeHuni,
a TaKKe IyTH UX peaTu3aliu.

bubnuorexu paspabareiBaioT TEKylllMe IUTaHbl: FOMOBOM, KBapTaJbHBI U
[IOMECSYHBIHA.

B romoBoM mmaHe HOMKHBI OBITH OIlpe/leJIeHBl OCHOBHBIE 3aJlayd W
cojepxaHne pabOTBI Ha TOM, OTPaXKEHBl BAXKHBIE COOBITHS B 00I1ecTBEHHO-
IIOJIUTUYECKOH, COLMAJIbHOM H KynbTypHOU ku3HH JloHeuko#t Hapomnoii
Pecriy0Onukm, ropona u paiiona, akTyanbHble JUTEPATYPHBIE U TIAMATHEIE JIATHI TOIA.

5.2. Tlo macmrrabam mmaHel GUOTHOTEK TTOAPA3NENAIOTCS Ha:

1) nan 6ubnuoTeKy;

2) nnaH oTnena GUGIHOTEKH;

3) MHAUBU/yaTIbHbIN IUIAH COTPYIHUKA GHOIHOTEKH. _

Kpome Toro, nentpanusosannoii 6ubmmoTedHON cHCTEMO FOTOBHTCS IUIAH
paboThI (CBOHBIH IUIAH) IEHTPATM30BAHHON GUOIUOTEUHON CHCTEMEL.
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5.3. bubnnoTexknn M MX CTPYKTYpHBIE MOAPA3fENeHUS] B COOTBETCTBHH C
HallpaBJIeHUSIMHU CBOeH paboThl BeAyT MEPBHYHBIN yueT. JlaHHbIe HepBHquro ydeTa
NEPUOJUIECKHA CYMMHPYIOTCS.

5.3.1. bubnvoTexkM BemyT CNENYIOU[yI0 MEPBUYHYIO JIOKYMEHTAIHUIO:
opMyJIsIp YMTATENs, KAPTOTEKY PErHCTPALINK YHTATENIs (3IEKTPOHHYIO 6a3y JaHHBIX
nonk3oBaTelNeld OUOIMOTEKM), KAPTOTEKY perucTpalu aGOHEHTOB MH(OpPMAIIHH,
KapToTeKy peructpaiuu aboneHToB MBA (3nekTpoHHy0 6a3y JaHHBIX), KHIIKHBIH
OpMyJSIp, KOHTPONBHBIA JIHCTOK, JIMCTOK HYHUTATENHCKOTO TPeGOBAHMS, JKypHAI
y4eTa CTpaBOK M KOHCYIbTallMid, macrmopT meponpuatus. Jlns yuéra obparneHuii
YAan€HHBIX MMOJIb30BaTeNel NpeJHa3HAUYCH CUETYHMK [TOCEIEHMH caiiTa GHOIHOTEKH.

5.3.2. bubnuOTeKH 3aNOJNHSIOT BTOPHYHBIE JOKYMEHTBI: IHEBHHMK pPaGOTHI

Oubnuorexy; craructudeckyro dpopmy Ne 6-HK; oruéTel o paGoTe GuOIMOTEK 32
KaKoH-JIn00 Iepro] BpeMeHH.

5.4. CrarucTudyecKkuif y4eT OCYILIECTBISETCS Ha OCHOBE TrOCYAApPCTBEHHOI
OTYETHOCTH MJIA CTATUCTUYECKUX HUCCIIEOBAHUIA.

5.5. Ha ocHOBe naHHBIX y4eTa (OPMHUPYETCS OTYETHOCTH OUBIHOTEKH.
OCHOBHBIM BHJOM OTYETHOCTH GUOIMOTEKH SBIISETCS TOAOBOM oTYeT. BHbImoTeKn
COCTaBJIAIOT IOZNOBBIE OTYETHI [BYX BHIOB — cTaTUcTUUecKHH (popma Ne 6-HK) u
MH(pOPMaIlMOHHEIH (TEKCTOBO).

6. ®opmupoBanue 6u6H0TeUHOr0 GoHAA. YYeT JOKYMEeHTOB.
Bri0biTHE HOKYMEHTOB H3 GUGaHOTEYHOrO POHAA

6.1. Tlpu nomonHeHnn O6HOIHOTEYHOro (OHAA HEOGXOMMMO COBIIHOIATE
TpeboBanus 3akoHoB Jlonenkoit Hapommoit Pecrmy6muxu «O IIPOTHUBOJCHCTBUH
3KCTPEMHUCTCKOH JestenpbHOCTH» OT 09.06.2015 Ne 51-IHC, «O 3ammre merteif or
HH(pOPMAlUK, NPHYHHSIIONICH Bpel WX 3J0pPOBBI0 U pa3BuTHio» oT 02.10.2015
Ne  79-IHC. 3ampemeno mnpuobperaTs IOKYMEHTHI, BKIIOYEHHBIE B IepedeHb
OKCTPEMUCTCKUX MAaTepHalOB, a TaKXKe JIUTEPaTypy, OIPaBIBIBAIONIYIO HACHIIME,
NPOTUBONIPABHOE IOBE/IEHHE, CIIOCOOHYIO NPHYMHHUTH BpeJ] 3I0POBBIO JETEH,
OTPHLIAIOLIYIO CeMeHBIe IIEHHOCTH.

6.2. Topsnok ydera, IPOBEPKH M BBIOBITHS JJOKYMEHTOB M3 GHOIMOTEYHOTO
Gouna 3akperuieH IIpaBuiamu y4eTa JIOKYMEHTOB, BXONAIIMX B COCTAB
OnbimoTedHOro (oHJA, yTBEPKICHHBIMH IPHKA30M MUHHCTEPCTBA KyJIBTYpHI
Howreukoit Haponnoit Peciry6iuku ot 28.06.2017 Ne228-O[1.

6.2.1. OCHOBHBIMH €IWHHIIAMH Y4YETA JOKYMEHTOB Oubimoteunoro honga
ABIIIOTCS 9K3EMILISP M Ha3BaHUE, Ul ra3eT — roA0BOM KOMIUIEKT U Ha3BaHUE.

JlokyMeHTBI, TOCTymaiomue B OHOIHOTEKY, NOIEXAT CyMMapHOMY W
HH/IMBUYaJIbHOMY YUeTy.



7

6.2.2. CyMMapHbIii y4eT — 3TO y4eT rpynmnaMu (IapTUsSMH) TTOCTYNAIOIINX HITH
BBIOBIBAIOLMX ~TOKyMeHTOB. (PopMmoil cymmapHoro ydera sBisercs «Kuura
CyMMapHOTO y4era OubOmHoTeuHOro ¢oHaa», KOTOpas COCTOWT H3 3-X 4YaCTei:
«Ilocrynnenne B honm»; «BribsiTie us douna; « AToryn aBrkeHus dboHmar.

6.2.3. iHMBUIyabHBIA ydeT — 3TO y4eT Ka)HOTO KOHKPETHOIO 5K3eMILIApa
JAOKYyMEHTa WM KaXIO0ro Ha3BaHHUs, IOCTynairomero B (oHI OMONHOTEKH WM
BhIObIBAIONIET0 U3 Hero. PopMoON MHIMBUIYaTLHOTO y4YeTa JOKYMEHTOB SIBISIETCS
KHIDKHAs (MHBEHTapHas KHUTa), KapTO4Hast (KapTO4Ka YYETHOIO KATanora), JUCTOBAs
(JIACT aKTOBOr'O y4eTa), perHCTPalOHHAS KAPTOTeKa Ha ONpeIelIeHHbII BU/ H3IaHWs
(B T. 4. 3IEKTPOHHOTO WJIH ayIHOBH3YAILHOTO JOKYMEHTA).

6.3. C ueneto obecrneyeHus COXPaHHOCTH JAOKYMEHTOB GHOIMOTEHOr0 (hoH/a
MPOBOANUTCS HHBEHTAPU3ALIHS.

6.3.1. Obs3arenpHas MpoBepka OuOIMOTEYHOTO (HOHIA TTPOU3BOIUTCS:

1) npu cMeHe MaTepHaILHO OTBETCTBEHHOTO JIUIIA;

2) nipu BeIABIEHUH (HAaKTOB XHUIICHHS, 3TI0YOTPEOIIEHUS 1 TIOPYH JOKYMEHTOB;

3) B ciy4ae CTHXMHHOTO GEICTBHs, IOXapa MM IPYyTHX UYpe3BhIYaiHBIX
CUTYaIUH;

4) ipu nepeayde GpoHIAa OUOIMOTEKH UK €€ YaCTH B apeH/Iy;

5) Ipu peopraHU3alyH U JIMKBUAALUA OUOIHUOTEKH.

6.3.2. IlpoBepka GOHIOB OCYIECTBIISETCS B CIEAYIOLINE CPOKM:

1) Hanbonee 1ieHHBIe (POHMBI, XPAHSIIHECH B Celi(paxX — eKETOJIHO;

2) penuaiiime GOHIBI — OOMH pa3 B 3 roja;

3) ueHHble (HOHABI — OAUH Pa3 B 5 JIET;

4) ponner 6ubmmoTex oT 100 THIC. YUETHBIX €IUHUI] — OJUH Pa3 B 5 JieT;

5) donmer o 100 THIC. 0 200 THIC. YUYETHBIX €MHHUI] — OJMH pa3 B 7 JIET;

6) ponapr 6udarorex ot 200 THIC. 10 1 MJIH. YYETHBIX €IHHHIL — OHH paz3 B 10
JeT.

6.3.3. Crucanue JOKyMEHTOB MOXET [POU3BOMMTHCS 11O PA3HBIM HPHIHUHAM,
Cpelu KOTOPEIX HanboJiee pacpoCTPaHEHHBIMH SIBIISFOTCS:

1) HenmpoUIBHOCTH (He MOB3YIOMIUECS CIIPOCOM);

2) HanMYUe pa3HYHBIX 1e(eKTOB (BETXOCTD);

3) ycTapesnocTs 1o CoJIepIKaHuIo.

6.3.4. BriObiTHE [JOKYMEHTOB u3 OuOaMoTeyHOro GoOHAA O06I3aATETHHO
oopmiIsieTcss AKTOM O CIIHCAHHMH UCKIIOUEHHBIX 06HeKTOB GHOIMOTeUHOro (hOHMA.

7. Pabora ¢ foOKyMeHTaMH,
BKJII0UEHHBIMH B «Pecny0/iMKaHCKMil CIHCOK 3KCTPEMHCTCKUX MaTePHAJI0BY

7.1. Ilpu pabGoTe c JOKyMEHTaMH, BKIIOYEeHHBIMH B «PecnyOnmkaHCKHit
CIIUCOK SKCTPEMMUCTCKHX MaTepuanos» (PCOM), OGHONMHOTEKH pPyKOBOICTBYIOTCSI
3axonom [lonenkoit Haponroit Pecry6inkn «O mpoTHBOIEHCTBAN IKCTPEMUCTCKOM
nearensHocTH»  OT 29.05.2015Ne 51-IHC wm IlpaBuinamu yuera JQOKYMEHTOB,
BXOMIMX B cocraB OumOnmoTeyHoro (GoHIA, YTBEPKAEHHBIMH IPHKA30M
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Munucrepera  KynbTypsl Jlonenkoit Hapommoit Pecry6muku ot 28.06.2017
No228-O/[1.

7.2. Jloxymentsl BHOcsaTcs B PCOM Ha OCHOBaHMM pelmeHHs CyneGHBIX
opraHoB [loHernkoii Hapoguo#t Pecniybnuxu. Crincok nepuoanyuecku oGHOBISETCS |
myOJNUKyeTes: B OTKPBITOM JOCTYyIe Ha caiite MUHHCTEpPCTBa IOCTHIHME JOHENKOI
Haponnoit Peciy6nuku (https://minjust-dnr.ru).

8. CnpaBouno-6nbauorpadguuecknii annapar 6ubanorexu

8.1. Kaxpnas Oubnmorexa BeneT crpaBovHO-GHOIMOrpaduyecKnii armapar
(CBA), xoTopbIii T103BONISIET BECTH MHOTOACTIEKTHBINH MOMCK MH(BOPMALKH B donne
Oubnnoreku.

8.2. OObem, cocTaB, comep)KaHHe, CTPyKTypa M ocoberHoct CBA
ONpPENEIIOTCS CTaTyCOM OWONMOTEKH, ee (OHAAMM W YHTATEbCKUMH 3allPOCaMH.
CBA 6ubIHOTEK COCTOUT M3 LIEHTPANBLHON YAaCTH, CO3AHHOM B oubnuorpadugeckom
OT/€JIe, U CHeIHMaTM3UPOBAaHHBIX YacTel, CO3MaHHbIX B oTpacieBbix oTnenax. CBA
LEeHTPalM30BaHHOW OUOIMOTEYHOH CHCTEMBI BKJIKOYAET YACTH, CO3JAHHLIE B
UeHTpaIbHOM OnbimoTeke (B OmONMorpadudeckoM M Ipyrux OTAenax), U 9acTH,
KOTOpEIE GOpMUPYIOTCs B GubIIMoTeKax-(QuiHanax.

B coctaBe CHA 06GBIYHO BBIIENSIOT:

1) KaTanoru u KapTOTeKH, dNEKTPOHHBIN KaTanor (6a3sl JaHHEIX);

2) GOHJ crIpaBOYHBIX U3/1aHUIL;

3) 6ubnuorpadudeckue u3NaHNS;

4) enuHBIHA andaBUTHO-IIPeAMETHBIN yKazaTers K CBA.

8.3. CucteMa OGMOJMOTEYHBIX KATANOroB (TPAJUIHMOHHEIX U JJIEKTPOHHBIX ),
OnOnuorpaduyeckux KapToTek ¥ 0a3 HaHHBIX BKJIIOYAET: ai(aBUTHBIA KATANOT;
al(paBUTHBIA KaTalor [EPUOJAMYECKMX M3NAHHI, CHCTEMATHUeCKHil KaTajJior;
CUCTCMATHYECKYIO KapTOTEKy CTaTed; KpaeBeqUeCKHe KAaTaloTH M KapTOTEeKH;
KapTOTeKy mnepcoHanuid u Ap. Jlnsa obnerdeHms moucka cosmaerca andaBUTHO-
npeaMeTHBIH  ykasaredab (AITY), emuHBlii K cucTeMaTHuecKOMy KaTajory u
CUCTEMATHYECKOM KapTOTeKe CTaTeM.

8.4. MOHI CNPaBOYHBIX U3NaHMI OGUOIMOTEKH BKIIFOUAET: YHHUBEpPCAJIbHBIE U
OTpacjIeBbIC SHIUKIIONENNH; TOJIKOBbIE, SI3BIKOBbIE ¥ TEPMHUHOJIOTHYECKHE CIIOBAPH;
CIIPABOYHHKH 3aKOHOJATEJBHBIX MaTepHalloB; IOPUAMYECKHE, CTPaHOBEJYECKHE U
CTaTUCTHYECKHE aTIIaChl; KaJICHIapH 3HaMEeHAaTeIbHBIX JaT; Iy T€BOAUTENH U T.JI.
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8.5. B CBA cocpenorodensl Gubnuorpaduyeckue MarepHasbl paziddHOro
LeJIEBOTO M YUTATENbCKOTO HasHAUYeHHs (VKA3amenu, peKoMeHOAmelvHule CRUCKU
aumepamyper). BuONIMOTEKH MOTYT co3faBaTh (JOHJ BBITIOJIHEHHBIX CIPABOK,
TMPEeJICTABNAIOMMUI Cco00H cobpaHue KOMMM paHee BBINOJIHEHHBIX ITHCHMEHHBIX

Oubnuorpadmieckux crnpaBok (GOHA HeOMyOIMKOBaHHBIX GHOIHOrpadIIecKrX
nocobuit).

9. bubmoTeyHoe 06C/y:KHBAHNE MOJIL30BaTe el

9.1. bubnuoreunoe oOcCHy)XHBaHHE HAlpaBIeHO Ha YIOBIETBOPEHHE

AYXOBHBIX, KYJIBTYPHBIX, 00pa3oBaTelbHBIX, HH(POPMALMOHHBIX MOTpebHOCTEN
YeJIOBeKa (YUTATeNs, I0JIb30BATEs).

9.2. Tlopsanoxk oOcmyXHMBaHMS uuTaTeneii B OuOmMOTEKax, WX IIpaBa H
O0sI3aHHOCTH ~perjaMeHTHpyloTcst 3akoHoMm Jlonenxoit Hapomgmoit Pecry6iuxu
«O Oubimorexkax u 6ubmMoTeyHoM Hene» oT 23.06.2016 Ne 135-IHC, Ipasuiamu
TI0JIB30BaHuUsl OUOIMOTEKOH, ¢ KOTOPBIMH IIPH 3allMCH JOJDKEH OBITH O3HAKOMIICH
KaXKJ[blil YUTATEIIb.

9.3. Hcnonesyrores cnemyiompe (GopMbl GHOIMOTEYHOr0 0OCITYKHBAHUS:
CTallHOHapHOe oOciyxuBanue (aOOHEMEHT, YHTaJbHBIM 3ai), BHECTAl[MOHAPHOE
obcimyxuBanue  (OMONMOTEYHBIH  MYHKT,  BBIE3JAHOM  YHTANbHBIA 34,
KHUTOHOLIECTBO), MCIIOIb30BaHUE (OHAOB APYTUX GubIMOTEK (MEKOMUOIMOTEYHBI
aboHeMeHT, MexJyHaponubi MBA, BHyTpHCHCTEMHBIH 06MeH), BHpPTYalbHOE
obcimy xuBaHue (110 TEIEKOMMYHHKAIMOHHBIM KaHanaM U uepe3 MHrepHer).

9.4. Buzpl 6M0IMOTEYHOr0 06CITYKUBAHMS T10JIb30BaTENeH:
1) cipaBouHO-6MbIHOTpadueckoe 06CIyKUBAHNUE;
2) uadopMaIOHHOe 06CITYKHBAHKE,;

3) KyJIbTYpHO-MacCOBble MEPOIPHUSITHS, B T.4. KyJIBTYPHO-IIPOCBETHTEIHCKAS!
JEeATEIIbHOCTb.

9.5. OcHoBHBIMM (opMamMM paGOTBI C [ONL30BATENSIMH  SBISIIOTCS:

HUHIMBUlyallbHOEe  OOCNy)kMBaHMe,  TpYyNIoBoe  OOCIY)KMBaHHME,  MacCOBOE
o0cIy)KUBaHHeE.

10. CipaBo4no-6u6anorpaduyeckoe u uHGpopManHonHoe
00ciry’KHBaHHE MOJIL30BaTE ek

10.1. Cnpasouno-6ubnuorpadudeckoe o6CiTyKUBaHHE — 3TO 0OCTyKUBAHHE B
COOTBETCTBHM C  3ampocaMH NoTpebuTeneidft  uHbOpMALMH, CBA3aHHOE C
NPENOCTaBIIEHUEM CIPABOK M APYrHX OGubinorpaguueckux yciyr.
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10.2. Cnpasouno-6ubnuorpaduyeckoe 0OCIyKUBAHHE OCYLIECTBISIOT BCE
CTPYKTypHBIE — IOJpasjiefieHus, oOCIy)XHMBalOIMe HHUTATeNel, YHIOBIETBOPASI
YUTATEIBCKAE  3alpOChl €  IOMOINBIO  CBOero  (oHZA H  CIPABOYHO-
oubnuorpaduyeckoro anmapara.

10.3. CopasouHo-6ubnuorpaduveckoe u HHOOPMALMOHHOE O6CITy)KUBaHHE
NONB30BaTENIe W OpraHW3alliii BeJeTcs Ha OCHOBE 3JIEKTPOHHBIX PECYPCOB H
TPaIUIHOHHOTO CIPaBOYHO-OuGIHorpaduueckoro GpoHaa 1 anmnapara 6HOIMOTEK.

10.4. Cmpasounoe o6cimy:xuBaHHMe IONB30BaTENedl OCYIIECTBISETCA ITyTeM
IPENOCTABICHHUs CIPAaBOK M KOHCYJIBTALUM MO 3alpocaM JIOKATbHBEIX M YAAJeHHBIX
I10JIb30BaTeNe HHPOPMAIIHH.

bubnuoTexy BBITIONHSIOT TPH BUIA CIIPABOK:

1) 6ubnuorpadudeckyio crpaBKy — OTBET Ha pa3oBbIil 3ampoc, CoOepIKALIHiA
Oubsmorpaduyeckyro HMHGOpMaLMIO O HadMuud U (MIM) MECTOHAXOXKICHUH
JIOKyMeHTa (a[pecHas CIpaBKa), O cojepxaHuu Gubnuorpadudeckoit MHbopMarum
N0 ONpefeNICHHOW TeMe (TeMaTHdecKas copaBka); 00 OTCYTCTBYIOIIMX MM
VCKa)KEHHBIX B 3allpoce 3JIeMeHTax OuOIuorpadHueckoro onucaHus (yTOYHSFOIIAS
CIIpaBKa);

2) dakrorpaduyeckylo cmpaBKy — OTBET Ha 3alpoc, COJepKaluil
akTHyecKHe  CBeJEHHS B CIPABOYHO-OMOIHOTpadMUEcKOM  OOCIY)KHBAHUH
[I0JIb30BaTENEH.

3) BUPTYyaJIbHYIO CIIPaBKY — 9TO OTBET Ha 3allpoc MOJIb30BaTe)Is, MOCTYIHBIIHIA
Ha OMONMOTEYHBI MM KOPNOPATUBHBIA CalT, pPealu3ylOmHi BUPTYAIbHOE
CIIpaBOYHO-OHOIHOrpaduyeckoe odCIy)uBaHKE.

10.5. HMudpopmanmonHas pabota OubGIHOTEK BeleTcs C ITOMOLIBIO BCEX
MMEIOIUXCS  MH(POPMAIMOHHBIX PECYPCOB, TPAAMIMOHHBIX M KOMITBIOTEPHBIX
TEXHOJIOTHH, KapTOTEK a0OHEHTOB M OCYIIECTBILIETCS B PEXUME HHAUBUNYATHLHOIO,
TPYINIIOBOIO U MaccoBoro OubIorpadhuIecKoro HHGOPMUPOBAHHUS:

1)  WnpusunyanmeHoe Gubimuorpaduyeckoe MHPOPMUPOBAHHE — . 3TO
cucTeMaTH4yeckoe obecrieuenue GuOIHorpadudeckoil uHpopMaImedi KOHKPETHOrO
MOTPEOHUTENIs, OCYIUECTBISAEMOE C yYeTOM €ro TOCTOSHHO IeHCTBYIOLIMX
(MONTOBPEMEHHBIX) MHMBHAYAIBHBIX 3alpOCOB, B TMEPBYIO OYepeNb, B IMOMOIIb
NpOQECCHOHANTBPHOMY O00pa3oBaHMIO W CaMOOOPA30BaHHUIO, a TAKKE B IEIiX
OpraHM3alMH J0CYTa, YOBIETBOPEHHUS «IIOOUTEIbCKUX» UHTEPECOB U T. II.

MupopmupoBanne MHAWBHAYalbHBIX abOHEHTOB  OCYIIECTBISIETCS IO
3JICKTPOHHOH I104TE, IO TeNe(OHY, IPH TUIHOM IIOCEIIEHIH OHOIIUOTEKH.

2) I'pynmosoe 6ubnnorpadpuueckoe HHGOPMUPOBAHHE — STO CHCTEMATHIECKOE
obecrieyenue  GuOmmorpadudeckoii  uupopMamumeif  rpymm  moTpebureneit

MHQOpPMalMK, OOBeJMHEHHBIX 10 IIPU3HAKY CXOACTBA HUHGOPMaITMOHHBIX
OTpeOHOCTEH.
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MupopmMupoBanue TIpyNIOBBIX aGOHEHTOB OCYMIECTBISETCS C TIOMOLIBIO
OTpaclI€BbIX M TEMAaTUYECKHUX CIIMCKOB HOBHHOK, TEMATHUYECKHX M KOMILIEKCHBIX
BBICTABOK, ~ NPOCMOTPOB (B NOMEWeHWHM  OWOIHMOTEKH M BEIE3JHBIX),
MH(OPMALMOHHEIX CTeHA0B THna «Bubimoreka MHQOPMHPYET», TeMaTHYECKHX
YCTHBIX  OubOnuorpapuueckux  o63opos, JlHelt  crmenmaimcra, SpMapok
MH()OPMALMOHHBIX YCIIYT H JIp. '

3) MaccoBoe 6ubimorpaduyeckoe HHGOPMUPOBAHHE — HTO UH(POPMUPOBAHIE
ITMPOKOTO Kpyra moTpebuTeneil MHPOPMAUMK IO COLUATBHO 3HAUMMBIM TEMaM.
MaccoBoe nHpopMupoBaHHEe HMeeT 061IE06PA3OBATENBHYIO HAIPABIEHHOCTh M
BEJIETCs [10 MHULIMATHBE OUOIHOTEKH.

Ilpn  maccosom GuGnuorpadudeckoM HHGOPMHUPOBAHHM IMIPUMEHSIOTCS
pasiuuHble (OpMbl HMHQOPMUPOBAHMsS 4YHTaTellei O HOBOM juTeparype, 06
WHTEPECHBIX MEPOIIPHUATHSIX, IIOATOTABIMBAEMBIX OUOIHOTEKOIH.

K ¢popmam wmaccoporo HMH)OpPMHpPOBaHHS OTHOCAT: KapTOTEKH HOBUHOK,
CIUCKM (DIOIUIETEHN) HOBBIX IIOCTYIUICHHH; BEICTABKY HOBBIX KHHT, IIEPHOMIECKAX
¥ PyruX U3JaHUH; BBICTABKHM-IIPOCMOTPBI HOBOI JINTEPATYPhl M IHU HOBOH KHHTH;
ycTHble bubmorpaduueckre 0630pbl HOBUHOK; IIAKATHI M 3aKJIA/IKH, TIOCBSIICHHBIC
HOBBIM KHHUTaM; JHH MH(GOPMAIUU U APYyTrUe GOPMEI.

11. Opranusanus 4 npoBexeHHe Ky/JIbTyPHO-MACCOBBIX MepOoN pHSITHIA .

11.1. KynbrypHO-MaccoBbIe MepONpUsTHs GUOIHOTEKH — 3TO OPraHA30BAHHBIE
OMOIMOTEYHBIMH CHEIHAIACTAMH MACCOBEIE MEPOIIPUATHS, BKJIIOYAIOIIHAE B cedd
KYJIBTypHO-IIPOCBETUTENIBCKYIO AESTENBHOCT, B paMKax JOCYrOBOIO BpeMeHH
HoceTuTe el  OMONMOTeKW,  HampaBieHHBIE  Ha MOMYJISPU3AIHI0  YTEHUS
Pa3HOOOpPa3sHbIMU SMOIMOHATBHO-BEIPA3UTENBHBIMY CPELCTBAMH. '

11.2. KynpTypHO-mpocBETUTENBCKAS — AEATENHHOCTE  — IESATENBHOCTD,
HalpaBICHHAs Ha MOBBIIICHIE YPOBHS 00pa30BaHus, KyIbTYPHI OJIB30BATENIS YCIYT
OHUOIHOTEKH, €TO MHTEIIICKTYaIBHOE, TyXOBHOE PAa3BHTHE U COMMATH3AIIHIIO.

11.3.  bubmuoreKkH OpraHusyloT ¥  IOPOBOIAT KyJIBTYpPHO-MacCOBEIE
MEPOIPUATHSA IO CJICAYIOIIUM aKTyaJbHBIM HAIIPABIICHUSM

1) dopmupoBanue KymbTypsl uYTeHHs (MOMyNSpU3alds U IIPOABHIKEHHE
YTEHHS ),

2) maTpHOTHYECKOE BOCIIMTAHHUE,

3) mozepKKa CeMbH, OpTraHH3al|sl CEMEHHOTo 0CyTa;
4) bopmmpoBaHue 370pOBOro 06pa3a KUIHM;

5) BKOJIOTHYECKOE ITPOCBENEHHE,;

6) KpaeBeIIecKoe IMPOCBELIEHHE;

7) npodopueHTaMOHHAS paboTa.
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11.4. KynbrypHo-MaccoBas paGoTa OGHONHOTEK peanmsyeTcs CJleIyIOIHEM
obpazomM:

1)  UYepes  TpamuumonHsle  (GOPMBI  KyJIbTypHO-TIPOCBETHUTEIHCKOM
AEATENbHOCTH: KHWDKHBIC BBHICTABKH; YATATENCKHE KOH(MEPEHINH; JTUTEPATYPHbIE U
JTUTePaTypHO-MY3BIKAIBHBIE BeYepa; BCTPEYM C JEATeNSIMU KyJIbTYpBI, MCKYCCTBa,

HaykKkhu H T. II.; Te€aTpallbHO-XYIO0XXECTBECHHEBIE KOMITO3HITHH,
KpaceBCO4YCCKUE BE€YUCpa; IIPOCBETUTEIIBCKUE JICKIIMH, Be4yepa, IIOCBAIICHHEIE
MMaMATHBIM  JaTaM; XYAOXKECTBCHHBIEC BBICTABKH, YHTATEIBCKHE KJI}’6I>I I1o

UHTEepecaM; BUKTOPHUHEI | T. JI.

2) Yepes uHHOBanMOHHBIE (OPMBI M  TEXHOJOTMH  KyJIBTYPHO-
NPOCBETUTEIIbCKON EATEILHOCTH: (PECTUBAIIH; COLMOKYIBTYPHBIE aKI[MH; KOHKYPCHI;
(memmoGEI;  mepdOMaHCE; KBECTHI; ILIOY; TeaTpaJd30BaHHBIE M KOHKYPCHO-
II03HABATeJIbHBIC IPOrPAaMMEI; JIEKTOPUH; TOCTHHBIE; 3KCKYPCHH, B TOM YHCIIE
BUPTYaJIbHBIE;, BUPTyaJIbHbIE BBICTABKH U JIP.

12. Ucnoaw3osanue B paboTe cpeacTB MaccoBoii HH(poOpManMu

12.1. Co3maHue NpUBIEKaTENBHOIO MMHIDKA OMOIMOTEKH, MPOIBIKEHHE ee
YCIIYT, YTEHHs, IIPUBJICYEHHE HOBBIX I10JIb30BATENIEH IPEAIIOIaraeT UCIoIb30BaHHUE
CpelcTB MaccoBoi MH(OpMaruK (ColManbHble CeTH, HHTEPHET-PECYPCHI U JIp. ).

12.2. Pabora OGuOIMOTEK CO CpeacTBaMU MacCOBOM UHGOPMAIMH B CETH
MuTepHeT npenycMaTpHUBaeT:

1) co3nanue u Bemenre OGMOIMOTEUHOTO BeO-caiiTa;

2) coznanue U BeleHHe CTPAaHUL U (M) TPYII B COIMATBHBIX CETSIX.

13. Meronu4eckas paGora B Oubanorexe

13.1. BuOIMOTEKH OCYIIECTBISIOT METOIUYECKOE COIIPOBOXJEHHE CBOeit
NS TeNIbHOCTH, pa3BUTHE u TOJIEPIKKY CHUCTEMBI HETIPEPEIBHOTO
NpO(ECCHOHANBHOrO  00pa3oBaHMs  CIENUATUCTOB  OWUONHOTEKH ¢ LeJbio
COBEPILEHCTBOBAHUS HX JEATEIHHOCTH.

13.2. Metonuyeckas neaTelbHOCTh OUOIHOTEK MPE/IIIoaraer:

1) aHaJIUTHUYECKYIO JESITENbHOCTS, HallpaBJICHHYIO0 Ha aHAJU3 COCTOSHHUS W
Pa3BUTHSL KaK OTIENBHBIX OMONINOTEK, TaK M GHOIMOTEYHON CETH B LIETIOM;

2) KOHCYJHTAaIlMOHHO-METOAMYIECKYIO TIOMOIb, KOTOpAs OCYILECTBISETCS HA
OCHOBE  QHAJIMTHYECKOH  JNEATEeNbHOCTH, HKMEEeT CBOEH ILeJIbl0  OKazaHue
KOHCYTBbTAI[HOHHON ¥ IIPAKTUYECKOH ITOMOIIN OUOIHOTEKAPSIM;

3) VHHOBALMOHHYIO JEATEIbHOCTh, BKJIIOYAIONIYIO ITOHCK, pa3paboTky u
UCTIOJIB30BAHNE HOBIIECTB, CIOCOOCTBYIOIIMX MOBBILEHHIO 3(G(HEKTHBHOCTH H
KayecTBa AesTelIbHOCTH OHOIIMOTEK;



13

4) MHQOPMAUMOHHYIO JESTEeIBHOCTh, HAIPABIEHHYIO HA OIEPATHBHOE U
noqHoe  MH(OpMUpOBaHME OuONHOTEKAaped O DOCTHXKEHHAX  COBPEMEHHOM
OuOIMOTeYHON TEOPHH H NIPaKTHKH, O HOBIIECTBAX B OUOIHOTEIHOM JIeiiE;

5) o0ydaromyo HeSTeTBHOCTh, B OCHOBE KOTODOH JIEKHT MOBBIIIEHHE
NPO(ECCHOHAIbHOM KOMIIETeHIMKM OUOIMOTEUHBIX PaGOTHHKOB, CONEHCTBHE HX
HeTpepsIBHOMY 00pasoBanumio. OCyIIEcTBIIEHHE TOr0 HANPABIEHHUS TPEIONaraeT
OXBaT BCEX IPYNIl U Kareropuii Oubmuorekapeit, nuddepeHIMpoBaHHBIA MOIXOI,
TIOCJIE/IOBATEIBHOCTE U NPEEMCTBEHHOCTh B OOYYEHHHM, HCIIONIB30BAHUE PA3ITHIHBIX
(opM moBBIIIEHNS KBaNMH(pUKALUMK (CEeMUHAPBI, KPYIJBlEe CTONbBI, JAENOBBIE UI'PHI,
CTaXHMPOBKH, IPAKTHKYMbI, TPEHHHTH), B TOM YHCJIE W caMOOOpa3oBaHHue;

0) OpraHM3alluOHHYIO [ESATeNBHOCTh, KOTOpas OOCCIIeYMBAET  eHHOE
OpPraHMU3allMOHHO-METOMYECKOE PYKOBOJCTBO OHOIHOTEKAMH CETH;

7) KOOPIMHALMOHHYIO [ESITENBHOCTh, HAMPABIGHHYI0O HAa COIVIACOBAHUE
COBMECTHOM JeATeJIbHOCTH;

8)  HCCIeNOBATENBbCKYIO — JEATENbHOCT, YTO TPEATONAraeT H3ydeHHe |
00001menre OHOTHOTEUHOMN IPAKTUKM;

9) U3NaTeNnbCKy0  [eATENBHOCTb, T.€.  TOATOTOBKY, H3J@HHE |
pacripoOCTpPaHEHHE METOMMYECCKHX MATEPUaIoB [0 aKTyaldbHBIM BOINpPOCaM H
HaubosIee BOCTPEOOBAHHBIM TeMaM, IIPEXKAE BCErO KPaeBeIIeCKOro XapakTepa.

13.3. [lesrensHocTh GHOIMOTEK IO TOBBINEHHIO PO(ECCHOHATBHOM
KOMIETEHIIH OHONMOTeKapeli pemnoaraeT HCIoNb30BaHke PA3HOOGPA3HBIX bopm:

1) Tematryeckue 1 00y4YaOIIYe CEMUHAPEL;

2) IPaKTHKYMBEI;

3) IHU CIIeIMaTuCTa;

4) KpyTJIBle CTOJIE,

5) MacTep-KJIacchI;

6) TpeHHHIH;

7) TBOpUecKue 1abopaTopuu;

8) BeOHMHapBI;

9) cTraxxupoBkuy;

10) cMOTpPBI-KOHKYPCHL

13.4. bubnyoTexy B npesienax CBOMX MOJHOMOYMH pa3paGaThIBAIOT CUCTEMY
METONMYECKHX DPEKOMEHJAIMH, OCYLIECTBIAIOT H3JaHHE M PaclpOCTpaHEHHE
HayYHbIX, METOIMIECKUX, HHPOPMAILMOHHBIX MATEePUATIOB, CPEIH HUX:

1) Meronguueckue mocoGust (IpaKTHYECKHe II0COOHSI, METOIUYECKHE IHChMa,
METOAMYECKHE pa3paboTKH);

2) UHCTPYKTHBHO-METOUYECKIE rocobus (permamMeHTHpYIOLIAS

AOKyMEHTAlls, = HWHCTPYKTHBHO-METOLNMYECKHE  MAaTepUaabl,  METOJUYECKHE
pEKOMeHAALNH ),
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3) urpopmarmonHsle 10co6us (MHGOPMAIHOHHEIE JIUCTKH, HHPOPMAIHOHHBIE
OlonneTeHH, Te3WCHl OKIAmOB U COOOIUEHUH, CBOMHBIE IUIAHBI HAYYHO-
METOIUYECKOH paboTEl);

4) omucaHWs MHHOBAIMIT B GUGIHOTEYHO JeATENIbHOCTH;

5) U3NaHMA KOMILIEKCHOTO —XapakTepa (MeTomKo-6ubMOrpadUyeckue
MaTepUaIbl).

3aMecTHTeNb HauaIbHHUKA OTIENa
COLIMANIBHO-KYJIBTYPHOM JI€ATEILHOCTH,
OMOIMOTEYHOrO [IeN1a U B3aUMOIeHCTBHS

¢ 00I1IeCTBEHHOCTBIO O.I1. KpaTiok




